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Judicial Education Preservation Fund
Grant Request Submission Form and Guidelines
The Colorado Judicial Institute accepts requests for grants from the Judicial Education Preservation Fund (the Fund) year around.  All funding requests must be submitted using the standard form below and should meet the requirements outlined below.
Funds must be used in the direct pursuit of education and/or training by or for members of the judiciary, employees of the State Court Administrator’s Office, or others employed by the Colorado Judicial Department.  Acceptable requests for funds include:  
1. Support of Conferences, Seminars and Trainings to benefit the Colorado Judicial Department

2. Registration fees for classes and/or seminars

Classes or seminars should be offered through established institutions or training facilities.

3. Hardware, software, textbooks, cd’s, DVD’s, copies

4. Speaker fees

Speakers should be recognized as specialists in a particular field or program whose knowledge/presentation will address an identified need or priority.

5. Travel and hotel charges may be eligible for funding at the discretion of the funding committee.

Requests for food, drink, meeting room charges, or entertainment, outside that which may be included as part of a third party registration fee, will not be considered an acceptable expense from this Fund.  Individuals requesting grant funds are only eligible to receive funds once in any 12-month period.
When submitting a request for a grant, please provide detailed information as to the need for the training, how the training relates to your current assignment or performance goals, the qualifications of the speaker or program, and the future impact the education will have upon the court, department, district, or other judicial personnel.
Submit requests via email to:
Dana Nelson at Dana@ColoradoJudicialInstitute.org
Or mail requests to:


Colorado Judicial Institute






Judicial Education Fund






P.O. Box 118





Broomfield, CO 80038-0118

Colorado Judicial Institute

Judicial Education Fund

Grant Request

All portions of this request must be completed in order to be considered.  Please use as much space as needed to provide detailed information.  Request funds well in advance of registration or planning deadlines.


Date:

Name of Person submitting request:


Organization:



Title:


Appointment/Hiring Date (Judge or Magistrate applicants):

Judicial District (if applicable):


Address:


Phone Number:


Fax:


Email Address:


Total Amount Requested:  $


Breakdown of budget:

Date the Funds are Needed:

Detailed description of the program, class, software, conference, speaker, etc.  (Please use as much space as necessary to provide and accurate, detailed description):
Detailed information as to the need for, and benefits of the program, class, software, conference, speaker, etc. for both the individual(s) attending and their district/department.

How many people do you estimate will be impacted by this grant:

Directly?


Indirectly?

Have you checked with the District Administrator and/or the State Court Administrators Office to see what other funds may be available?

Amount of funds from District Administrator and/or SCAO that will be used?

Are funds from other sources (Federal Funds, Court Improvement Funds, Conference/Class Scholarships) available or being provided for this seminar/project?


What sources were investigated?

Amount of other funds?
______ In the event funds are awarded, I understand that as the person submitting the request for funds I am responsible for insuring that the funds approved and used for the purposes indicated.  CJI may request receipts or invoices to document expenditures.

______ I understand that I will be responsible for completing and submitting the “CJI Grant Evaluation Report” within 30 days of the completion of the seminar/class/conference etc.  The CJI Grant Evaluation Report form can be downloaded from the CJI website.


****NOTE****

Judicial officers who receive grants from the CJI Judicial Education Fund may be required to disclose the amount of the grant in their annual disclosure or reporting statements.  CJI encourages judicial officers to investigate their reporting requirements.
CJI has no reporting responsibility as it relates to judicial officer recipients of grant funds.
Colorado Judicial Institute Mission:


To further public understanding of the Colorado judicial system;


To preserve and enhance the independence and excellence of the Colorado Courts;


To ensure that the courts meet the needs of the people.








